Building a VLOOKUP Function

* To build the VLOOKUP Function, we need
* The value to lookup (SSID from Grad_Cohort_ EOC_Path_Req)
* The range of cells on the Demographic (Gl) file to find the values

* The column number within the selected range that contains the
value to return (from the Demographic (Gl) file)

e Exact Match (FALSE)

* The next series of slides will demonstrate the VLOOKUP

function step by step and then will demonstrate the
VLOOKUP Wizard
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VLOOKUP Step One

Pathway File Needing Names

v€ =vlookup(
E F G H I J

SeIeCt Ce" H2 on the - | Severity |~ LZ_rec_type |~ ssid - ~ |cohort_year | ~ | grad_points_ALGT |~

. | pathway report and type - ' GRAD_0004 _ AA1 2018 3
; s | B — 1234568 | VLOOKUP (lookup_value, table_array, col_index_num, |
| =VLOOKUP( GRAD_0004  AA1234569 2018 3
S puRE RN A UTTETT QTraluranroTT S Taind | GH."':"'.D_DDDAI ."':"\."':‘*.-I 23457”:' EI:I-I B 3

GROD0OD  Current graduation status | GRAD_0004  AAT234571 2018 4

GRO000  Current graduation status | SRAD_0004 Aa1234572 20148 3

GROD0OD  Current graduation status | GRAD_0D04  AAT234573 2018 1

GRO000  Current graduation status | SRAD_0004 AAT1234574 20148 4

GROD0OD  Current graduation status | GRAD_0004  AAT234575 2018 p

GROD0D  Current graduation status | GRAD_DDD4  AATZ234576 2018 3

GROD00  Current graduation status | GRAD_DDO9  AATZ34577 2013 3

GROD0OD  Current graduation status | GRAD_DD04  AAT234578 2018 5

GROD00  Current graduation status | GRAD 0004 AAT12345749 20148 3

GRO0D0OD  Current graduation status || GRAD_0004 A0 234580 2018 K|

D _cohort-EOC-path-req ) 1
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VLOOKUP Step Two

Pathway File Needing Names

VLOOKUP - r v I =H|E|Gkup|:(32,|

_ £ H | VLOCIP(lookup_value, table_array, col_index_nun
'1 1 |ssid - ~ cohar_year| * | grpd_points_ALGT |~ [ grad_paints_GEUR |~
* 2 4881234567 | =vIookup(Ge, 3 Z
AATE34568 4 4

4 | AATZ345RY 3 z

In this step we want to find the State i g
Student ID, Cell G2 value in the 3 9
demographic file. Add a 2018 1 1
Comma after the G2 value. 2013 A :
S — 20148 Z 1

11 |A81234576 20143 3 3

12 |Ad1234577 20143 3 3

13 |A81234578 2018 5 4
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VLOOKUP Step Three

SRS

Demographic (Gl) File

l |' VLOOKUF ~ x v fx =VLOOKUP(G2, [DEMO_student_demographic_record_Gl.csv]DEMO_student_demograph
[
A B C D E F G H I ] K L
i Student]
] EMIS Summative MNative Home
IState Reportin Building Student ID Middle Date of Racial/Ethnic Languag Languag
1 |Student ID g Period IRMN Mumber Last Mame First Name Mame Birth Gender Group e e
_?—-iﬂuﬁ.123456? 5 111111'EI'DDEI'1235|1 Smith Jonhnny * TZPDDDDDDD M W ENG i
- 8S 111111 000012366 Appleseed Johnny * *00000000 M W ENG +++
i Place your cursor 95 111111000012378 Smith Thomas  * *00000000 M B ENG  **=
| = 05 111111rDDDEI'12351 Doe Johnny * lIEI'EI'D'EI'EI'EI'EI'EI' M W ENG o
in cell A2 and dra
8 S 111111 000012389 Doe sally * '00000000 F W ENG  ***
over anddownto 25 000012363 Smith Jane * ‘00000000 F W ENG ~ *=**
| 35 111111'EI'DEI'EI'123 Dawvy * IIEI'EI'EI'EI'EI'I:I'EI'EI' Ml W ENG s
; select all values on |, ; 111111 000012367 Jones Dale 50000000 M B ENG ==+
F
i D H 5 5 111111 000012390 Smith Sally * 000 W ENG i
the emographlc 6 5 111111?#000123?? Rogers Sarah * TZPDDDDDDD F W €]
file 78 111111000012379 Troyer Harry * '00000000 M W ENG
! DEMO _student_demographic_record ® 1
Point i £l
‘1\ EMIS
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" VLOOKUP Step Four

Pathway File Needing Names

* v =vlookup(G2, [DEMO_student_demographic_record_Gl.csv]DEMO_student_demographic_record!5A51:50550,

Vi (UP(lookup_value, table_array, col_index_num, [range_lookup kA 1
‘l The VLOOKUP values a glr-a;jc?_};uulz:gts_;[ﬁ1l - chq:aflld__pu]hts_lfjtduﬁ - g[radip_ollntz_wl.m - grad_points_MTHZ |~ | grad_pgits_ELAT |~ | grad_|
| 0 . En emograghic_recor L5 siuden emographic_record! . .
Cwill automatlcally ia t_demographic_| 4d_GI IDEMO_stud 4t_d graphic_recordI$A$1:$0$50 i
. 8 3 2 4
appear in the formula | 3 2 4
bar on the : ! !| Enter a comma after the .
Grad Cohort EOC Pat |: ; \| last value in the formula !
- - - 8 2 1 1
| | h_Req report based on : ; ; : : )
' | | the value range : : : ;1
fl
selected from the B 3 3 3
. path-req 1 3
demographic - - o - .
spreadsheet
\ EMIS
\
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VLOOKUP Step Five

Indicate the column on
the Demographic file
that contains the value
to bring back. In this
case it is column
number 6. Add a
comma after the 6

W

b =VLOOKUP(G2, [DEMO_student_demographic_record_Gl.csv]DEMO_student_demographic_record!5A51:5155Q, 6, FALSE)

J

[SRRE FE RN g R SN R L N N T RS R Y

K

Pathway File Needing Names

:cuhun_year - |grad_points_ALGT |~ |grad_points_GEOM |~
(G2, [DEMO_student_demographic_rec

4

LI LIY— R — L

- | grad_paoints_MTHZ |~ | grad_points_ELAT |~

_student_demugrgphic_recurdlﬁﬁf’-\ﬂ $1$50. 6. FALSE)

L T R SR il S R N N N

_point

To bring back the exact
value from column 6,
add “FALSE” and then
close the function with
a parenthesis “)”

EMIS

State Fiscal Reportin Building Student ID

Demographic (Gl) File

Middle Date of

Summative Native

Home

Racial/Ethnic Languag Languag Hispanic Record Is

1 |StudentID Year gPeriod IRM Number Last Name FirstName Name Birth Gender Group e e JLatino  Valid
2 |AA1234567 '2018 5 111111'000012391 Smith Jonhnny * 'DDDDDDDD M W ENG i N Yes
3 |AA1234568 '2018 5 111111 '000012366 Appleseed Johnny * 'DDDDDDDD M W ENG . N Yes
4 |AA1234569 2018 |s 1) 111111 000012378 Smith Thomas * "00000000 M B ENG R N Yes
5 |AA1234570 2018 S 111111 000012351 Doe Johnny * "00000000 M W ENG o N Yes
6 7 0 9 D sally * "00000000 F w ENG  *** N Yes
7 5 Jane * VDDDDDDDD F W ENG o N Yes
8 A 73 6 1 Davy * 'DDDDDDDD M W ENG R N Yes
EMIS
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VLOOKUP Step Six

After pressing “Enter” the student’s
last name appears in the search

Click at the bottom right of
the H2 cell and get a +
symbol and then drag
down or double click to
populate the same function
into the cells below

Je

=VLOOKUP(G2, DEMO_student_demographic_record_Gl.csvI3A$1:3H$50, 6, FALSE)

The same process can be
done to bring in first and
middle names into the
Prep for Success report

Alliance

B C D F G |
1 |BLDG_IRN |~ |Result |~ | Result_Description - Severity |~ | [Tt i - cohort_year |~
2] GRO0DO  Current graduation status | GRAD_DO04  AATZ 2018
3 GRO00OO Current graduation status | GRAD_0004  AA1234b68 2018
4 GROOGO  Current graduation status | GRAD_D004  AA1234569 2018
5 GROOGO  Current graduation status | GRAD_D004  AA1234570 2018
6 GROOGO  Current graduation status | GRAD_D004  AA1234571 2018
7 GRO00O Current graduation status | GRAD_DOD4  AA1234E72 20m8e
GEANON ™ wrent aradiistion etatiie | GRAN ANOA AATPRART 201
H2 ~ F =VLOOKUP(G2, DEMO_student_demographic_rec
F € H I J
1 |LZ2_rec_type |~ |ssid - - |cohort_year |~ grad_points_ALJ
{ GRAD_DD04  AA1234B67 Smith 2018
3 _ A41234b58 Applesead 2018
4 AA1234569) Smith 2018
b _ AA1234570) Doe 2018
6 |GRAD_QD04 Doe 2018
7 |GRAD_Q004 Smith 2018
8 |GRAD_QO04 h|Ones 2018
9 |GRAD_Q0O04  AA1234B74 = 2018
10 EEAD ONNA  AAT23ARTR 201 EMIS




~ VLOOKUP Wizard

Wi

To use the Wizard for

the Function icon,

| then choose
VLOOKUP and click
ok

the VLOOKUP click on

0 > TMSSansSeif  v|10 v A A = # St e = N A
Eg - Insert Function ? » ¥
te o B I U~ Hi- DA === at
i Search for a function: e
pooard T Font = Type a t:irief description of what you want to do and then
click Gol
N S \"' F Or select a category: | Most Recently Used e
F 5 H 1 Select a function: ||
SR o ccid x > cohnrt ~ 1
|GRAD_ODO4 Ah123406 |= _| cont TE
AAT2534065 AVERAGE
GRAD AA1234569 R ERLINK
GRAD_0004 COUNT v
GRAD Q004  AA12345T71 VLOOKUP (lookup_value.table_array.col_index_num,.range_lookup)
SRAD 0004 AA234572 Looks for a value in the leftmost column of a table, and then returns a value
= W the same row from a column you specify, By default, the table must be
= R.AD_DC'D4 AA12340B73 sorte scending order.
ERAD_OOD4  AATZ34B74
GRAD_OO04  AATZ234575
GERAD_OOD4  AATZ34B76 Help on this function Cancel
GRAD_OO04  AATZ234R7T7 o = =
faln N Aniatatat| Aa 1S AR 7S - [eTak e = d
EMIS
. f4’;$|.1 -
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VLOOKUP Wizard, cont’d

1. Lookup value = G2

. | 2. Table_array = Select
from demographic file to

| populate (Key F4 after
selecting the table array to
| | make the range absolute)
3. Col_index_num = Which
Column in source file? 6

4. Range_Lookup = False

t
4 fx =VLO(

G H

b34567[00KUE
r34563

Function Arguments

VLOOKURP
Lookup_value ||
Table_array
Col_index_num

Range_lookup

[ |1
[T

[ A 2

Looks for a value in the leftmost column of a table, and then returns a value in the same row from a column you

p34b69 specify. By default, the table must be sorted in an ascending order,
34570 Lookup_value isthe value to be found in the first column of the table, and can be a
P3ART value, a reference, or a text string.
P34b72
134573 N
b3A574 ormula result =
P3457h0 Help on this function Cancel
34076 UTO T T
b34h7Y 2018 3 3
AR s Ta k=] = d
tchort-EQC-path-req ()]
EMIS
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VLOOKUP Wizard, cont’d

VLOOKUP Wizard
will preview the

value it will bring
back

If the preview doesn’t bring
back the correct value,
check your formula. If the

| formula is correct, then that

student may not be in the

demographic file.

Function Arguments ? x
Font VLOOKUP
+ = - .
v £ —VLO( Lookup_value g2 + A8 234567 51
Table_array | shic_record!5451:50550 4+ = ["State Student ID","Fiscal Year”,"Repo
G H Col_index_num | & * =6 L
sld Eange lookup |false + | = FALSE T
oy 23466?| R
\A1234568 | @
1Mo ACE Looks for a value in the leftmost column of a table, and then returns a same row from a column you
specify. By default, the table must be sorted in an ascending order.
Range_lookup is a logical value: to find the closest match in the first column (sorted in
ascending order] = TRUE or omitted; find an exact match = FALSE,
Formula result = Smith
Help on this fundion Cancel
T % e
2018 3
aTat s} = A
L-path-rea 1
EMIS
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